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 The request must be submitted to the imaging staff on duty and he or she must 

assess the procedure 

 Cross check if patient has adequately prepared for the procedure 

 Explain the procedure to the patient  

 Patients will be prepared according to the procedure to be done 

 Appropriate instructions will be given to patients prior and during the procedure 

 Patient will be informed about what to expect during contrast administration 

 Patient will be informed about the approximate duration of the procedure 

 Instruct the patient to change into appropriate clothing (Hospital gown) with the 

opening side to the back 

 Changing for chest, abdomen and pelvis procedures involves all clothes to be 

taken off except underwear (both male and female) 

 Changing for HSG involves the patient changing into her night gown 

 Patient is told to wait patiently in the changing room until he / she is called 

 Lead patient into the examination room 

 Routine procedures performed at the various unit include: abdomen, chest, 

extremities, pelvis, shoulder, skull, thoracic cage, vertebrae column, brain(head), 

breast, specials eg HSG  

 Acquire appropriate images  

 For CT scan and MRI, patient will be monitored and IV line taken out 

 For CT and MRI scan the patient will be directed to the reception for a collection 

slip for their report after the procedure 
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 Review acquired images and ensure that the image is satisfied for dispatch 

 Inform patient of the end of the examination 

 Help patient down from the couch 

 Instruct patient to change back 

 Inform patient of when and where to pick up images 

 All incidental report or untoward incident should be reported to your immediate 

supervisor 

 Patients wait in the waiting area whiles the result is being processed 

 The result/report is given to the patient 

 Cleaning of the machine(couch/bucky/bed) is done in-between patients 

 The machine room doors should be closed during scanning or during taking of x 

rays 

 Staff should not be in the examination area during scanning or taking of the x rays 

 Examinations of patients on admission are done on non-peak hours except for 

emergency. 

Patient radiation safety 

 Always practice and observe radiation safety procedures 

 Always practice and observe radiation safety procedures by applying the 10day 

rule for women of child bearing age 

 Always practice and observe radiation safety procedures by providing lead aprons 

for persons assisting the patient. 
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 Make sure our x ray indicators are functioning at the entrance of the door 

 Make sure the entrance door and changing room doors are closed during scanning 

 Patient should be educated on x ray signs 

 Pregnant patients, the abdomen and gonadal areas should be covered with lead. 

Staff protection from radiation 

 Staff wear lead apron  

 Staff go behind the lead protective screen during radiation exposure. 

Waiting times  

 General X Rays procedures:                             10 – 15minutes per body part 

 CT Scan procedures:                                        15 minutes per body part 

 MRI Scan procedures:                                      40 – 60 minutes per body part 

 Ultrasound procedures:                                     20 – 30 minutes per body part 

 Mammography procedures:                              10 -20minutes 

 Fluoroscopy (Special) procedures eg HSG:     30 minutes 

 REPORTING TIMES 

 General X Rays procedures:                          3 days 

 CT Scan procedure:                                       3 days except emergencies 

 Fluoroscopy (Special) procedures eg HSG:  3 days 

 Mammography procedures:                           3 days 

 MRI procedures:                                             1 week 

 Ultrasound procedures:                                   1 hour (instant) 
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Appendix 5: Ethical Approval 
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